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Functional Skills Certificate 
FUNCTIONAL ENGLISH 
Component 2 Writing Level 1 
 

Friday 19 May 2017               Afternoon             Time allowed: 45 minutes 
 
Materials 
• You will need no other materials.  
 
Instructions 
• Use black ink or black ball-point pen. 
• Fill in all the boxes at the top of this page. 
• Answer both questions. 
• You must answer the questions in the spaces provided.  Do not write 

outside the box around each page or on blank pages. 
• Do all rough work in this book.  Cross through any work you do not want 

to be marked. 
 
Information 
• The marks for questions are shown in brackets. 
• The maximum mark for this paper is 20.   
• You are reminded of the need for good English and clear presentation in your answers. 
• You may use a dictionary. 
 
Advice 
• You are advised to check your work carefully. 
  

Please write clearly in block capitals. 
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Answer both questions. 

 
You are advised to spend about half your time on each question. 

 
 

1   
 

  
 
    
   You have recently visited Wickby Cinema but are not happy with your visit.  

 
 Send an email to the manager giving information about what happened. 

 
 You should write about: 

 
• what happened at Wickby Cinema 
• what you felt about the visit 
• what you think the manager of the cinema should do. 

 Remember to: 
 
• plan your answer 
• write accurately in sentences and paragraphs. 

[10 marks] 

  

 
 Plan your answer here: 
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Write your email here: 
 

 
 
 

Extra space is available on the next page if needed 
 
 
 
 

wickbyflickx@email.com 
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Turn over for the next question 
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   DO  NOT  WRITE  ON  THIS  PAGE 
             ANSWER  IN  THE  SPACES  PROVIDED 
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2  Get out there!! 
 
As your local newspaper, the Sentinel 
supports government plans to get 
people out walking or cycling.  We 
think it is in everyone’s interest to 
become more active. Fresh air in the 
lungs and the heart pumping, that’s 
what we want.  
 
We want a letter about your 
favourite place to go for a walk or a 

cycle ride.  Tell us where it is, what you can do there and what is so attractive 
about it.  Tell us about your experiences and why you’ve enjoyed this special 
place.  We’re offering a £50 prize for each of the best three letters.  

 
Send your letter to: Karlene McLeod, Editor, The Sentinel, High St, Wickby. 
 

 

    
   

 You have read the above article in The Sentinel and wish to respond. 
 
 Write a letter about your favourite place to go walking or cycling. 
 
 You should include: 

 
• where the place is  
• what is special about the place 
• why you enjoy it there. 

 Remember to: 
 
• plan your answer 
• write accurately in sentences and paragraphs. 

[10 marks] 

  

 
 Plan your answer here: 
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  Write your letter here: 
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END  OF  QUESTIONS 
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